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    Want your profile here?

    
      Becoming a member is easy!

      Climber.com works with you to help you advance your career by putting you directly in front of tens of thousands of recruiters in your field.  Sign up today on Climber.com

    

  


  
    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      Click here to sign up for a free trial!

    

  


  
    
    
      
        
        
        
          
            
            
          
        
        
      
    
  

	
	

	
	







  
    
      
        Secretary

      
      Secretarial, clerical, receptionist, legal




      

      
      
        Office Clerk

      
      
        Apple Valley, CA 

      

    


    About Me

    
      
	Industry:
	Clerical & Administrative
	Occupation:
	Office Clerk
	Ideal Companies:
	County,  City,  Law firm,  Court House
	 
	Education level:
	Trade School
	Will Relocate:
 	No
	Location:
	Apple Valley, CA   


    


    
      Major Responsibilities

      
        Secretarial duties. Banking transactions.
      

    

    
      Work Experiences

      
        
  12/2007 - Present

  (private)
  
  Individual Contributor

  	Feed patient through feeding tube.I also keep that area clean. Suction patients throat with a suction machine. I keep that area clean daily. Take vitals. Give medication when needed. I take the patient to all doctor appointments. Including: Oncology, radiology,etc... I run errans for the patient. I keep the patients house clean. 


  


  5/2002 - 12/2006

  
    Kmart
  
Individual Contributor

  	


  


  6/2000 - Present

  (private)
  
  Executive

  	


  


  6/1987 - 8/1989

  
    Hall of Administration
  
Executive

  	


  


      

    

    
      Education

      
        

        
          2004

          Trade School Degree

          ROP

          	Medical Assistant


        
          2004

          Trade School Degree

          ROP

          	Medical Terminology


        
          1987

          Trade School Degree

          Southwest College

          	Paralegal


        
      

    

    

    
      Skills

      
        	Skill	Rating
	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


      

    

    
      Keywords

      
        Secretarial, Administration, Clerk, Legal Assistant, Medical, Medical Unit Secretary
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      Climber.com is a trademark of Mingle, LLC. © Copyright 2007-2024 Mingle, LLC. All rights reserved. [C3]
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	     I have already activated my email address

	     This is my first time downloading a resume

	


  

  
  
  




    

  



      
      


    

    
    
    
    

    
    
    
  