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      Michelle S

      
        More Than a Secretary
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Secretary
          	
            Location:

            
              Amarillo, TX
            
          	
            Education Level:

            High School/GED
          	
          Will Relocate:

          No
        


  

  






  Description

  
    

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Mosaic Sales Solutions	

				(Confidential)

				8/2005 - 3/2007
	Potter County District Clerk	

				(Confidential)

				3/1993 - 8/1994
	Anderson Merchandisers	

				(Confidential)

				1/1989 - 3/1993
	Hastings Entertainment	

				(Confidential)

				9/1984 - 2/1987


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	American Technical Institute	Accounting	1988	
              
                Trade School Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
  

  

  

  

  
    

    Keywords

    
      	office support
	secretary
	administrative


    

    
  

  
    

    Responsibilities

    
      Working without any physical supervision.  Involved in roll-out of 2 new programs.
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