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    Want your profile here?

    
      Becoming a member is easy!

      Climber.com works with you to help you advance your career by putting you directly in front of tens of thousands of recruiters in your field.  Sign up today on Climber.com

    

  


  
    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      Click here to sign up for a free trial!

    

  


  
    
    
      
        
        
        
          
            
            
          
        
        
      
    
  

	
	

	
	







  
    
      
        J Foutch Office Professional

      
      Solid and varied administrative experience; exceptional versatility and adaptability.  Experienced in using new technology and the Internet to research and enhance work efficiency. 
AREAS OF STRENGTHS
	Projects direction from start to completion		Team Leadership within accounts payable
	Time Management (Deadline Sensitive)		Flexible and Adaptable to Changing Environments
	Effective Communication Skills		Efficiency / Productivity Enhancement

COMPUTER SKILLS: Ten key by touch, Microsoft Windows, Microsoft Word, Excel, PowerPoint, and Visio (with some experience in Access), WordPerfect, Lotus 1-2-3, Microsoft Publisher, Image Expert, Microsoft Front Page, Livelink Viewer. Systems: SAP, Livelink, AS400 Mainframe,.iOrder, SAS, Datatrieve, CMS. E-Mail: Outlook, GroupWise, AS/400, Legal Systems: FACTS, CEJIS, and LEJIS.  Photography and Internet





      

      
      
        Accounting Clerk

      
      
        Alpharetta, GA 

      

    


    About Me

    
      
	Industry:
	Clerical & Administrative
	Occupation:
	Accounting Clerk
	 
	Education level:
	Certification
	Will Relocate:
 	Yes
	Location:
	Alpharetta, GA   
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        office, administrative, records, facility, coordination, microsoft
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