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      Ann j

      
        Office Manager / Senior Analyst / Project Manager
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Branch Manager - Sales
          	
            Location:

            
              Mount Holly, NJ
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    Management position allowing for parlay of project, application, account, resource and cost management skills, customer Focus, communication, team work, documenting, systems testing, internal and external support and Solution Architecture.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	(Confidential)	

				Principal Secretary

				9/2018 - Present
	Verizon Communications	

				Office Manager/Administrative Assistant

				6/2011 - 6/2017
	Verizon Communications	

				Sr. Analyst Team Leader/Project Manager

				6/2008 - 6/2011
	Trilion Communications	

				Account Sales Manager (Work From Home   Nights)

				3/2003 - 6/2016
	Bell Atlantic	

				Network Technician

				6/2000 - 3/2003


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Devry University	
Network and Communications Management
	2007	
              
                Bachelor Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
  

  

  
    

    Job Skills

    
      

    

    
  

  

  
    

    Keywords

    
      	good problem solving
	good Communications skill
	excellent customer care
	ability to read techincal drawing
	a methodical approach and attention detail
	Adaptability
	Assertive
	Ad Hoc Reports
	Computer Aided Software Engineering
	Data Analysis
	Geographic Information System
	Diversity
	Schematics
	Networking
	Support
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