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    Want your profile here?

    
      Becoming a member is easy!

      Climber.com works with you to help you advance your career by putting you directly in front of tens of thousands of recruiters in your field.  Sign up today on Climber.com

    

  


  
    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      Click here to sign up for a free trial!

    

  


  
    
    
      
        
        
        
          
            
            
          
        
        
      
    
  

	
	

	
	







  
    
      
        Experienced Professional Senior Receptionist

      
      Full time job in a company where I can use the skills I have acquired and learn new skills to be a vital member of a growing business. To be a part of a team effort that provides  support and outstanding customer service and care.




      

      
      
        Receptionist

      
      
        Kingston, TN 

      

    


    About Me

    
      
	Industry:
	Clerical & Administrative
	Occupation:
	Receptionist
	 
	Education level:
	Certification
	Will Relocate:
 	Yes
	Location:
	Kingston, TN   


    


    

    

    

    

    

    
      Keywords

      
        head receptionist corporate company, office assistant skills, computer skills, manager, clerical skills, data enty, organization and filing skills,  independent worker, supervising skills, customer service skills, multitakser, multi line phone system, excellent communication skill, typist, reasoning skills, experience with opening and closing office, experience with registering patients , experience with medical histories, inventory skills and ordering supplies, training and teaching skills, experience with all types of office machines, interviewing skills, experience hiring and firing, skills that ensure an office runs smoothly and efficiently, reliable, hardworker, integrity, Front Desk Receptionist Corporate, office assistant , multi tasking, clerk, outlook, micro soft word, excel, manage schedules, make appointments, manage calendar, phone skills, Concierge , administrative assistant, greet/direct customers, attention to detail, work in fast pace environment, training skills, work with management and non management
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