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      Melissa T

      
        Experienced Executive Assistant
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Executive Secretary
          	
            Location:

            
              Philadelphia, PA
            
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    Dedicated, loyal, multi-task oriented, quick learner, team player

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Crowley Foods, LLC	

				(Confidential)

				/2000 - /2006
	Woldoff Associates	

				(Confidential)

				/2000 - /2000
	Origlio Beverage Company	

				(Confidential)

				/1999 - /2000
	NewCourt Financial Services, Inc.	

				(Confidential)

				/1996 - /1999
	Johnson Controls, Inc.	

				(Confidential)

				/1994 - /1996


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Neshaminy Senior High School	General/Co-Op	1992	
              
                High School/GED Degree
              
            
	Bucks County Technical School	Business/Marketing	1991	
              
                Trade School Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Johnson & Johnson,  Prudential,  Independance Blue Cross,  Kraft Foods,  Pepsico
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