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      Katherine R

      
        Office manager
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Medical Office Manager
          	
            Location:

            
              New Fairfield, CT
            
          	
            Education Level:

            Master
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Mauks Koepke LLC	

				(Confidential)

				6/1999 - 4/2007


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Connecticut	Business Administration	1980	
              
                Master Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Anyone with hight ethical standards and challenging work

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	Effective
	Human


    

    
  

  
    

    Responsibilities

    
      I am responsible for running an office for three physicians and several other medical providers.  I manage the staff who do the invoicing and handle difficult client issues and negotiate with insurance companies.
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