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      Angel M

      
        Creative Admin with HR Background
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Executive Secretary
          	
            Location:

            
              Fort Mill, SC
            
          	
            Education Level:

            Trade School
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Wells Fargo Home Mortgage	

				(Confidential)

				7/2004 - 10/2006


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	York Technical College	Associate of Arts	2000	
              
                Associate Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Discovery Communications
Wachovia
NonProfits

    
  

  

  

  

  
    

    Keywords

    
      	human resources
	executive assistant
	staffing
	personnel
	Microsoft Office
	Recruiting
	Adobe Acrobat
	Event Planning
	administrative
	clerical
	supervisor


    

    
  

  
    

    Responsibilities

    
      Staffing and Personnel needs have been a major focus of my career. This encompasses a high level of confidentiality and accountability for all hiring and internal employee relations within the department.

Creativity has also been a large part of my career from creating presentations and charts to marketing and promotional materials.
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