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      Xaja M

      
        Receptionist/Secretary returning from retirement.
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Receptionist
          	
            Location:

            
              Philomath, OR
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	kHaos Beads and Jewelry	

				(Confidential)

				3/2001 - 12/2006
	Emerald Isle Beads	

				(Confidential)

				1/1993 - 12/2000


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Midland City High School, Midland City, AL	Standard	1977	
              
                High School/GED Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Hewlett-Packard,  MicroSoft

    
  

  

  

  

  
    

    Keywords

    
      	Receptionist


    

    
  

  
    

    Responsibilities

    
      Designed, manufactured, and marketed bead and jewelry sales.
Responsible for AC/AR, cashflow sheets, transportion, setting up mobile sales structures to fit local environments, and all functions needed to operate a small business.
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