

    
      

			

      
  
    
    		
          
            

            

            
              

              

            

          

        	


    
  

  


      
  

    
      
        

        

        
          

          

        

      

    



  

  


      
				
        
					
  
    
      
      
      
        Employers, Click Here!
      

	      

      

    

  



				

        

				
        
          

					
					
          
            
              
              
              
              









  Home

  
     » 
    Online Resumes
     » 
    PDF-DOC-TXT-RTF
  

  
     » 
    Trade School Degree Resumes
  

  
     » 
    Clerical & Administrative Resumes
  

  
     » 
    Adjustment clerk Resumes
  

  





  
    
      
        Please enter the following text as it appears: BcMWOl

         
      

      
      
        
      

      
        
          
          

					
          	
					

          
          

           
            
							
								
							
						

          
        

      

    

    
		
    
      Please enter the following text as it appears: BcMWOl

       
    

    

    

  


  
    
    
    
      Marilyn S

      
        Adminsitrative/Office Assistant 
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Adjustment clerk
          	
            Location:

            
              Houston, TX
            
          	
            Education Level:

            Trade School
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    Accounts/Recievable payable, Customer/Employee care, communication and leadership skills, Dependable, motivated, Creative, High energy to solve problems, loyal, Customer Service etc.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	John's Pool Repair 	

				(Confidential)

				6/2005 - 4/2008
	Auto Zone 	

				(Confidential)

				12/2003 - 5/2005


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Northwest Educational Center 	Office Specialist 	2008	
              
                Trade School Degree
              
            
	National Institute of Technology 	Medical Assistant 	2003	
              
                Trade School Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    Promotions advancements, Pay increase, more responisblities with work advancements, Customer Relations 
    
      Companies I like:

      any

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	Administrative Assistant
	Office Assistant
	Receptionist
	Human Resourses


    

    
  

  
    

    Responsibilities

    
      Customer Service being able to make the customer happy, reporting all problems or being able to solve them before involving the owner/ solve problems, organize all paper work/maintain , etc.
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