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      Victoria M

      
        Goals and Dreams
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Secretary
          	
            Location:

            
              Tinley Park, IL
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	ITT Sheraton Corp	

				(Confidential)

				6/1997 - 2/1998
	Hyatt International Corporation	

				(Confidential)

				12/1990 - 5/1996


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	MacCormac College	Paralegal Studies	1980	
              
                Associate Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
  

  

  

  

  
    

    Keywords

    
      	Administrative Assistant
	Independent work
	Flextime


    

    
  

  
    

    Responsibilities

    
      Budget analysis, curriculum workshops
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