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        Proven skills in medical supports area
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Medical Secretary
          	
            Location:

            
              Vancouver, WA
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          No
        


  

  






  Description

  
    Medical Support Services/ Clerical

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Portland Metro Residential Services	

				(Confidential)

				/1993 - /2007
	RC Northwest	

				(Confidential)

				/1993 - /1993
	Homes For Community Living	

				(Confidential)

				/1992 - /1993
	Council For The Homeless	

				(Confidential)

				/1989 - /1992
	Salvation Army Family Services	

				(Confidential)

				/1984 - /1989
	Tektronix	

				(Confidential)

				/1978 - /1980
	Good Samaritan Hospital	

				(Confidential)

				/1970 - /1975


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Clark	Business	2000	
              
                Associate Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    Extensive knowledge of various disabilities and how they impact individuals. Proven effective inter-personal skills. Strong abilities in crisis intervention and difusing stressful situations. Solid knowledge of medical environments and terminology. Creative writing skills. Comfortable working with team or independently. Equally comfortable in leadership and support roles. Knowledgable with Word, Windows, Excel and various state programs, as well as all basic office machines.
    
      Companies I like:

      Legacy Hospitals,  Kaiser Permanente,  The Vancouver Clinic,  

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Microsoft Office	
	Requirements Analysis  & Specification	
	Resource Management	
	Leadership 	
	Innovation	


    

    
  

  

  
    

    Keywords

    
      	Medical Clerk
	Medical Secretary
	Medical Office
	Patient Registration
	Admitting Clerk
	Unit Secretary


    

    
  

  
    

    Responsibilities

    
      Created documents for, and supervised staff use of programs for adults with developmental, physical and emotional disabilities. Worked closely and effectively with medical providers, to ensure all aspects of clients needs addressed.
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