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      Dani  K

      
        Office Assistant
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Office Clerk
          	
            Location:

            
              Beaufort, SC
            
          	
            Education Level:

            High School/GED
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    People person, quick learner, and punctual.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Cerro Coso Community College	

				(Confidential)

				/2006 - /2006
	The Salvation Army	

				(Confidential)

				/2006 - /2006
	High Desert Pathways	

				(Confidential)

				/2003 - /2005
	City of Ridgecrest	

				(Confidential)

				/2001 - /2002


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Mesquite High School	General	2001	
              
                High School/GED Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      My ideal company is one that will utilize the skills that I have and help me build new ones.

    
  

  

  

  

  

  
    

    Responsibilities

    
      I worked at Cerro Coso Community College in Ridgecrest, CA and one of my important roles was to order text books from different companies for our instructors and then distribute them to our different sites.
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