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            Occupation:

            Office Clerk
          	
            Location:

            
              Aurora, IL
            
          	
            Education Level:

            High School/GED
          	
          Will Relocate:

          No
        


  

  






  Description

  
    Self-motivated, self-disciplined, organized, reliable, tenacious.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Public Storage	

				(Confidential)

				/2006 - /2006
	Volt	

				(Confidential)

				/2006 - /2006
	Bank One	

				(Confidential)

				/2001 - /2002
	DNL Healthcare Services	

				(Confidential)

				/1997 - /2000


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Kaplan University-Online 	Business Administration/Accounting	2006	
              
                Associate Degree
              
            
	David Ben Gurion	High School Diploma	1993	
              
                High School/GED Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Caterpillar,  City of Naperville,  US Post Office,  Comcast.

    
  

  

  

  

  

  
    

    Responsibilities

    
      Develop and maintain inventory tracking reports. Collected all of the forms, documentation and information needed for interview and employment.
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