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      Jennifer B

      
        Quick to Learn
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Office Clerk
          	
            Location:

            
              Cordova, TN
            
          	
            Education Level:

            Trade School
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    Dependable, Cooperative, Positive, Service Oriented, Critical Thinker, Computer Savvy

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Ablest Staffing Services	

				(Confidential)

				/2006 - /2006
	United American Insurance	

				(Confidential)

				/2006 - /2006
	Manpower	

				(Confidential)

				/2005 - /2006
	Shoney's	

				(Confidential)

				/2005 - /2005
	L.A. Weight Loss	

				(Confidential)

				/2005 - /2005
	Jillian's 	

				(Confidential)

				/2004 - /2005
	Snelling Personnel	

				(Confidential)

				/2003 - /2003
	Waffle House	

				(Confidential)

				/2002 - /2002
	Hollywood Theaters	

				(Confidential)

				/2000 - /2000
	Hollywood Theaters	

				(Confidential)

				/2000 - /2000


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	University of Phoenix	Business Administration	2006	
              
                High School/GED Degree
              
            
	Strayer University	Business Administration	2006	
              
                High School/GED Degree
              
            
	University of South Alabama	Unknown	2000	
              
                High School/GED Degree
              
            
	W.P. Davidson High School	Advanced Diploma	2000	
              
                High School/GED Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Comcast,  St. Jude's,  Suntrust

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	clerical
	secretary
	administrative
	receptionist
	internet research
	transcription


    

    
  

  
    

    Responsibilities

    
      Operate telephone switchboard to answer, screen and forward calls, providing information, and taking messages.
Provide information about establishment such as location of departments or offices, employees within the organization, or services provided.
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