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      Danna A

      
        Multi-Talented Multi-Tasker
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Executive Secretary
          	
            Location:

            
              Humble, TX
            
          	
            Education Level:

            High School/GED
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    Multi-Tasker, Hardworking, Fun-Loving, Relaxed, Quiet, Listener, Thoughtful

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Shell Energy	

				(Confidential)

				/1999 - /1999
	Ferrostaal Incorporated	

				(Confidential)

				/1996 - /1998
	Halliburton	

				(Confidential)

				/1994 - /1996


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Westbury High School	General Studies	1990	
              
                High School/GED Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Halliburton,  Shell,  HP,  The Houston Chronicle,  Clear Channel Communications

    
  

  

  

  

  

  
    

    Responsibilities

    
      When I was working for Shell Energy, I assisted the Customer Service Manager with our incentive mailouts.  I was responsible for determining which type of customer incentive was given based on length of service, billing questions, or complaints.  These incentives ranged from a single free rental for Blockbuster to a $25.00 gift card to redeem for Shell gasoline.
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