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      Judith L

      
        Administrative Dream
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Receptionist
          	
            Location:

            
              Mcalester, OK
            
          	
            Education Level:

            Trade School
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    punctual, hard working, meticulous, neat, caring

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Pictsweet	

				(Confidential)

				/2005 - /2006
	K-mart	

				(Confidential)

				/2003 - /2005
	Kelly Services	

				(Confidential)

				/2002 - /2003
	Substitute teacher	

				(Confidential)

				/1999 - /2002
	Shadow Farms Arabians	

				(Confidential)

				/1990 - /2006


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Caddo Kiowa VoTech	Administrative Assistant	1984	
              
                Trade School Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Any that have a caring attitude for their employees and their prosective consumers.

    
  

  

  

  

  

  
    

    Responsibilities

    
      Creating spread sheets for various areas of the human resource office and receiving and tracking new applications for prosective employees.
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