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      Magdalena B

      
        A+++ Executive Assistant
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Executive Secretary
          	
            Location:

            
              Lansdowne, PA
            
          	
            Education Level:

            High School/GED
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    Dependable, hard working, service oriented, great communication, can work alone or with a team, thick skinned, detail oriented, computer literate, can think outside the box, loyal

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	MZ Berger	

				(Confidential)

				/2004 - /2006


    

    
  

  

  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Johnson & Johnson,  any sports organization,  US Airways

    
  

  

  

  

  

  
    

    Responsibilities

    
      Company wide travel as well as personal travel for the CEO.
Personal assistant to the CEO.
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