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      Sherri P

      
        Experienced Administrative Assistant
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Office Clerk
          	
            Location:

            
              Fernley, NV
            
          	
            Education Level:

            High School/GED
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    hardworking, fast learner, trustworthy, dependable, punctual

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Veterinary Specialty Center	

				(Confidential)

				/2006 - /2006
	Washington Mutual	

				(Confidential)

				/2004 - /2006
	Advance America	

				(Confidential)

				/2004 - /2004
	Toys R Us	

				(Confidential)

				/2003 - /2004
	Oak Valley Community Bank	

				(Confidential)

				/2000 - /2002
	Law Offices of Hendrickson & Page	

				(Confidential)

				/1998 - /2000
	KB Toys	

				(Confidential)

				/1997 - /2003


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	East Union High School	Business, Basic Accounting, Computer Applications	1992	
              
                High School/GED Degree
              
            
	MTI Business College	Executive Secretary	1992	
              
                Trade School Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
  

  

  

  

  

  
    

    Responsibilities

    
      Payroll and Administrative Assistant duties
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