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      Paul G

      
        Jack of all trades
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Controller
          	
            Location:

            
              Poughquag, NY
            
          	
            Education Level:

            Bachelor
          	
          Will Relocate:

          No
        


  

  






  Description

  
    Senior level accounting/finance professional with over 15 years of comprehensive management expertise, within the financial accounting arena.  Results-oriented, team player with a consistent and successful record in financial reporting, general accounting, budgeting, facilities management, planning and systems administration.  Highly respected communicator demonstrating confidence, leadership and the ability to adapt to increasing levels of responsibilities, while meeting strict deadlines.  Effective and analytical leader with broad-based competencies and knowledge in the areas of:

		Cash Management			Facilities Management
		Forecasting				Budgeting
		Operational Analysis			General Accounting
		Internal Control Management		Treasury


  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Aerotech World Trade	

				(Confidential)

				9/2004 - 7/2007


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	American International College	Management/Pyschology	1987	
              
                Bachelor Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    1)	help structure a reorganization for a subsidiary of Aerotech in the UK
2)	created a sales brochure  that was used by several other offices on the East Coast.
3)	Help implement, map and test a new accounting system working for distributor.
4)	Designed and taught a training course for data retrieval using a facility called QMF (Query Management Facility).

    
      Companies I like:

      small,  privately owned

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  

  
    

    Responsibilities

    
      Responsible for all financial transactions, cash functions, banking relations and budgeting.
Prepare P&L, B/S, GP reports, cash forecast, financial analysis, and inventory reports. Provide CEO and owner with commentary on all budget variances.  Assist in all strategic decisions of the company.
	On a daily basis maintain A/P and A/R functions along with credit and collections.
               Process bi-monthly payroll through ADP.  Issue W-2�s, 1099�s, 1096�s annually.
	 Provide all HR functions to 13 employees and maintain Administrator status.
Responsible for leasing, maintenance/repair, and finances of the building we currently occupy.
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