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      Heather D

      
        Office All Star!
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Executive Secretary
          	
            Location:

            
              Tacoma, WA
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    Charismatic, spunky, determined, creative, genuine, honest, helpful, loyal, thorough, company oriented, joyful

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Self Employed Loans & Real Estate	

				(Confidential)

				/2002 - /2005
	Rottles Fine Clothing	

				(Confidential)

				/2000 - /2002
	RMC Motorsports	

				(Confidential)

				/1999 - /2000


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Rockwell	Real Estate Principals	2002	
              
                Specialist Degree
              
            
	Green River Community College	Associate Science	2001	
              
                Associate Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Chevrolet,  Nascar,  Wachovia,  Honda,  Suzuki ect. Motorcyles,  Microsoft.

    
  

  

  

  

  

  
    

    Responsibilities

    
      My last position as a realtor showed that two very important aspects are the ability to muti task while providing the utmostlevl of service and expierence to the customer.  To do this you have to meticulously mantain variets of paperwork a large rang of office dusties, that include advertising, sales, legal aggendas and  more.
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