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      Carrene L

      
        Administrative Professional
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Office Clerk
          	
            Location:

            
              Cumberland Center, ME
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    Dependable, honest, friendly, enuthastic, keen eye for details, organized, people-person.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	C.N. Brown/Big Apple	

				(Confidential)

				/2006 - /2006
	Allen's Country Store	

				(Confidential)

				/2006 - /2006
	EI Printing	

				(Confidential)

				/2006 - /2006
	Mohegan Sun Casino	

				(Confidential)

				/2005 - /2005
	Semple & Drane Architects	

				(Confidential)

				/2004 - /2005
	Peoples Regional Opportunity Program	

				(Confidential)

				/2003 - /2004


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Andover College	Administrative Office Management	2000	
              
                Associate Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      L.L. Beans,  Wal-Mart Distribution Center,  Bank of America

    
  

  

  

  

  

  
    

    Responsibilities

    
      Opened Big Apple store for morning business, brewed coffee, stocked breakfast sandwiches, maintained newspaper count, counted and balanced safe and cash drawer.  
Closed Big Apple store, ran close out reports, shut off gas pumps, got store ready for the morning crew, general cleaning, stocked cooler, and store shelves.
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