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      Leonor B

      
        Operations Assistant
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Secretary
          	
            Location:

            
              Tucson, AZ
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          No
        


  

  






  Description

  
    

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Southwest Energy Solutions	

				(Confidential)

				/2005 - /2006


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Arizona Institute For Business & Technology                       	Business Management	2000	
              
                Associate Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
  

  

  

  

  

  
    

    Responsibilities

    
      Financial reporting and tracking of Capital and O & M expenses. Departmental Work Management; Performance Measurements, Union Overtime Scheduling, Production Reporting and Documentation.
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