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      Justifica M

      
        Administrative Assistant
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Office Clerk
          	
            Location:

            
              Brooklyn, NY
            
          	
            Education Level:

            Trade School
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    I am very dedicated, hard-working,responsible, and team player.

  

  

  

  

  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Merrill Lynch,  Morgan Stanley,  J.P Morgan Chase,  J.D Waterhouse

    
  

  

  

  

  

  
    

    Responsibilities

    
      Retrieving and upgrading contents of clients accounts. Making sure underwriters and insurance agents are aware of changes by documenting information in computer databases.
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