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      Nichole C

      
        Exceptional Receptionist who is thirsty for opportunity!!!
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Receptionist
          	
            Location:

            
              Brooklyn, NY
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    High energy level for challenging work, opportunity, always finishing a job, excellent organizational and interpersonal communication skills. Always a team player, creative, and innovated.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	(Confidential)	

				(Confidential)

				7/2007 - Present
	St. Andrews Family Fitness Plus	

				(Confidential)

				3/2007 - 5/2007
	Orthopaedic Specialists of Charleston	

				(Confidential)

				5/2006 - 3/2007


    

    
  

  

  

  

  





  Accomplishments

  
    Highlights:

    Studying in a wide range of courses such as business, psychology, sociology, and/or finance. I have implemented my problem solving skills learned from school to jobs I have worked. 
    
      Companies I like:

      CIA,  Merrill Lynch,  Bank of America

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	Administrative Assistant
	Executive Assistant
	Business Coordinator


    

    
  

  
    

    Responsibilities

    
      Opening, operating, and maintaining a facility on my own. I have been trusted with large sums of money for an entire practice of medical doctors (11 doctors and PA's).   
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