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      Sheila Y

      
        Assistant Director - 32 Years of Experience - Near 63136
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Assistant Director
          	
            Location:

            
              Saint Louis, MO
            
          	
            Education Level:

            Master
          	
          Will Relocate:

          YES
        


  

  






  Description

  
     Business management professional with over thirty years of experience in various sales, procurement and business management positions. Skilled in supplier and product management, planning, sales, budgeting and forecasting. Demonstrated distinguished personal departmental sales record which led to increased responsibilities in sales. Demonstrated distinguished procurement abilities, which lead to increased responsibilities in supplier management and procurement. Consistently recognized by management for demonstrating highly developed interpersonal communication skills, organizational skills, analytical skills, and attention to details. Available to interview immediately. TECHICAL SKILLS * ERP Procurement System - EPIC * Oracle Based Systems * REDARS * SAP * MS Excel * MS Word * MS Office * Negotiation * Supplier Management * Invoicing * Purchase Orders

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Rose International/Spire Contract Hire	

				Procurement Agent/Coordinator

				1/2020 - 9/2020
	Boeing	

				Senior Principle Procurement Agent (Retired)

				3/1987 - 3/2018


    

    
  

  

  

  

  





  Accomplishments

  
    Highlights:

    
    
  

  

  
    

    Job Skills

    
      

    

    
  

  

  
    

    Keywords

    
      	Procurement
	Commodities
	Microsoft Excel
	Microsoft Word
	Prime
	Request for Proposals
	Analytical Skills
	Budgeting
	Business Management
	Communication Skills
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