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      Tamala R

      
        The chief of administration
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Office Clerk
          	
            Location:

            
              Blaine, OH
            
          	
            Education Level:

            High School/GED
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    Hard working professional with the capability  to multitask, excellent communication skills and the ability to be productive while working alone as well as with others

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	(Confidential)	

				(Confidential)

				2/2000 - Present


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Smithfield Selma High	General Studies	2000	
              
                High School/GED Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      public school systems,  courthouse,  prison,  marriot, Glaxo, law offices,  Cat, medical offices,  banks,  hospitals

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Technology Solutions	
	Sales Support	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	administration
	assistant


    

    
  

  
    

    Responsibilities

    
      Presently help to insure all customer satisfaction at store level. Involved in organizing events to help raise money for a national charity.
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