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      Sandra R

      
        Top Level Office Management and Marketing Specialist
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Manager
          	
            Location:

            
              Corona Del Mar, CA
            
          	
            Education Level:

            High School/GED
          	
          Will Relocate:

          No
        


  

  






  Description

  
    Creative, highly-motivated professional with exceptional communication and business skills.  Intelligent, resourceful, reliable

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	(Confidential)	

				(Confidential)

				4/2002 - Present
	Keystone Communities	

				(Confidential)

				1/2001 - 10/2001
	CAI	

				(Confidential)

				5/1999 - 12/2000


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Allied Schools	Real Estate/Broker License	2002	
              
                Trade School Degree
              
            
	Rancho Bernardo High School	General Ed	1993	
              
                High School/GED Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Innovative company that allows a flexibile work environment and embraces new marketing/business ideas.  A company that is quickly up and coming with great growth and income potential.

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  

  
    

    Responsibilities

    
      Currently managing a 5 person  team at a top firm.  (in the last year the team grossed over $2.25 million)  I am in charge of handling all team financing, marketing materials, outsourcing, etc.
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