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      Audree R

      
        Highly Detail-Oriented Legal Assistant
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Legal Assistant
          	
            Location:

            
              Ypsilanti, MI
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          No
        


  

  






  Description

  
    Extensive professional experience, effective communication & organization skills, outstanding team player, creative problem solving abilities, excellent interpersonal & supervisory skills

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Lear Corporation	

				(Confidential)

				8/2004 - 4/2007
	City of Ann Arbor City Attorney's Office	

				(Confidential)

				5/2003 - 3/2004
	Pfizer, Inc.	

				(Confidential)

				10/1992 - 8/2002


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Cleary University	Accounting	1993	
              
                Associate Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    Instrumental in development and implemention of a new database function to improve reporting capabilities
    
      Companies I like:

      NSF International, DTE Energy,  AT&T,  TRW Automotive,  American Express,  SPX Corporation,  Masco

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	Patent Prosecution
	Contracts and Agreements
	Administrative Support
	Legal Assistance


    

    
  

  
    

    Responsibilities

    
      Monitored activities of Patent Portfolio consisting of approximately 7,300 patents, interfaced with foreign associates and agents regarding patent prosecution and timely foreign filing of patent applications, liaison between company & outside firms resolving discrepancies 
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