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    Want your profile here?

    
      Becoming a member is easy!

      Climber.com works with you to help you advance your career by putting you directly in front of tens of thousands of recruiters in your field.  Sign up today on Climber.com

    

  


  
    Recruiters - Try Postings!

    
      Postings.com™ is a must-have for recruiters who want to:

      	Find Qualified Candidates
	Find Job orders and Post Splits
	Be Found in Search Engines
	Implement a Social Sourcing Strategy


      Click here to sign up for a free trial!

    

  


  
    
    
      
        
        
        
          
            
            
          
        
        
      
    
  

	
	

	
	







  
    
      
        medical clerical

      
      Lynn P. Tobin-Smith
3101 Goodhope Court
Las Vegas, NV  89134
(702) 254-5198

OBJECTIVE:  A challenging position in a professional setting utilizing my direct experience.

Qualifying Skills:
* 15+ years progressive medical records experience with same company
* Knowledge of the implementation of new electronic medical records system
* Extensive experience regarding (ROI) release of information
* Current on HIPPA laws

Highlights:
* Superior patient/provider relations and customer service skills
* Data Entry/Clerical/Reception experience
* Self-motivated and ability to adapt

EMPLOYMENT HISTORY:

*July 2005 to June 2008 caretaker for my parents:          July 2005 to May 2007- Cohoes, NY 

  Legal caregiver for father diagnosed with Alzheimer’s Disease

	   May 2007 to December 2008-LasVegas,NV

Caregiver and housekeeping responsibilities for mother post-surgery


Medical Records/Administrative Assistant                      July 2003 to July 2004
Partners in Family Medicine, Cropseyville, NY

Scanning and sorting duties of all satellite medical records into new electronic system.  Other duties include reception and accounts receivable.

Medical Records/Receptionist, Castleton, NY	March 2001 to July 2003
Community Care Physicians (formerly Kaiser Permanente and Community Health Plan)

Support staff for reception to include answering phones, making appointments, and insurance verification. Worked independently in medical records and billing responsibilities as needed.

Senior Medical Records Specialist, Castleton, NY	December 1990 to March 2001
Kaiser Permanente (formerly Community Health Plan)

Supervisor for medical records department.  Responsible for organization of computerized medical chart tracking system for main office and satellite medical centers.

EDUCATION: 

Adult  Education  Of Troy New York	                            High School Biology  Credit Coarse
       1976 Burdett Ave.                                                                         Fall 1996
       Troy, NY  12180                                                                          Completed   final grade 80                                                
       (518) 271-5392

Cont. next page
Campos Verdes Adult & Community Education Center        Keyboard  &  Typing Improvement
        3701 Stephen Dr.                                                                        February 1987  to  June 1987
        North Highlands,  Ca.  95660                                                           Self Improvement
       
Skills And Business Education Center                                    Retail Grocery Clerk Training 
        2751 Stockton Blvd.                                                               February 1987  to   June  1987
        Sacramento,  Ca.  95817                                                            Graduated      Certificate

Westchester Paraprofessional Medical Training                      Medical Assistant  & Office Skills
        Ontario St.                                                                                  October 1980  to  June 1981
        Albany, NY  12026                                                                     Graduated       Certificate

Waterford  Halfmoon High School
       Guideboard Rd.		
       Waterford, NY 12188                                                               Completed  with GED



Successful completion of the following certification training programs: 

Customer Service, Managing the Upset Customer, Managing your Co-worker, Motivation in the Workplace, Delivering Better Customer Service, and HIPPA In-service, Savvy Caregiver Workshop


REFERENCES:  

Available upon request
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        Henderson, NV 

      

    


    About Me

    
      
	Industry:
	Healthcare & Medical
	Occupation:
	Medical Secretaries
	Highlights:
	Lynn P. Tobin-Smith
3101 Goodhope Court
Las Vegas, NV  89134
(702) 254-5198

OBJECTIVE:  A challenging position in a professional setting utilizing my direct experience.

Qualifying Skills:
* 15+ years progressive medical records experience with same company
* Knowledge of the implementation of new electronic medical records system
* Extensive experience regarding (ROI) release of information
* Current on HIPPA laws

Highlights:
* Superior patient/provider relations and customer service skills
* Data Entry/Clerical/Reception experience
* Self-motivated and ability to adapt

EMPLOYMENT HISTORY:

*July 2005 to June 2008 caretaker for my parents:          July 2005 to May 2007- Cohoes, NY 

  Legal caregiver for father diagnosed with Alzheimer’s Disease

	   May 2007 to December 2008-LasVegas,NV

Caregiver and housekeeping responsibilities for mother post-surgery


Medical Records/Administrative Assistant                      July 2003 to July 2004
Partners in Family Medicine, Cropseyville, NY

Scanning and sorting duties of all satellite medical records into new electronic system.  Other duties include reception and accounts receivable.

Medical Records/Receptionist, Castleton, NY	March 2001 to July 2003
Community Care Physicians (formerly Kaiser Permanente and Community Health Plan)

Support staff for reception to include answering phones, making appointments, and insurance verification. Worked independently in medical records and billing responsibilities as needed.

Senior Medical Records Specialist, Castleton, NY	December 1990 to March 2001
Kaiser Permanente (formerly Community Health Plan)

Supervisor for medical records department.  Responsible for organization of computerized medical chart tracking system for main office and satellite medical centers.

EDUCATION: 

Adult  Education  Of Troy New York	                            High School Biology  Credit Coarse
       1976 Burdett Ave.                                                                         Fall 1996
       Troy, NY  12180                                                                          Completed   final grade 80                                                
       (518) 271-5392

Cont. next page
Campos Verdes Adult & Community Education Center        Keyboard  &  Typing Improvement
        3701 Stephen Dr.                                                                        February 1987  to  June 1987
        North Highlands,  Ca.  95660                                                           Self Improvement
       
Skills And Business Education Center                                    Retail Grocery Clerk Training 
        2751 Stockton Blvd.                                                               February 1987  to   June  1987
        Sacramento,  Ca.  95817                                                            Graduated      Certificate

Westchester Paraprofessional Medical Training                      Medical Assistant  & Office Skills
        Ontario St.                                                                                  October 1980  to  June 1981
        Albany, NY  12026                                                                     Graduated       Certificate

Waterford  Halfmoon High School
       Guideboard Rd.		
       Waterford, NY 12188                                                               Completed  with GED



Successful completion of the following certification training programs: 

Customer Service, Managing the Upset Customer, Managing your Co-worker, Motivation in the Workplace, Delivering Better Customer Service, and HIPPA In-service, Savvy Caregiver Workshop


REFERENCES:  

Available upon request



	 
	Education level:
	Trade School
	Will Relocate:
 	No
	Location:
	Henderson, NV   
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