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      Lynn L

      
        go getter 
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Bookkeeper
          	
            Location:

            
              Little Rock, AR
            
          	
            Education Level:

            Trade School
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    Responsible for reference of new hire and maintaining personnel records.  Organize new hire drug testing, inform new employees of company's rules and regulations. provide new employees with al personnel data and insurance information.  Order company supplies and perform data entry duties on all billing invoices.  Maintain and document logs on truck drivers.  Implement payroll functions in applying payment to invoices, and implementing all payroll deductions including child support deductions.  Administrator for all tax reports for two companies.  Prepare taxes including excise taxes for coke products and prepare sales reports for Dr. Pepper products.  Interact with Coke and Dr.Pepper representatives in transmitting information and maintaining effective communication.  Provide customer service functions and assist in company back up duties and assist in resolving problems in the operation and management of the company and etc. 

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Union Pacific Railroad	

				(Confidential)

				6/1978 - 6/1986


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	West Monroe Vocation School	College Accounting	1977	
              
                Trade School Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      I am not sure

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	bookkeeper


    

    
  

  
    

    Responsibilities

    
      Taxes for 2 companies, Human resources, and etc.
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