

    
      

			

      
  
    
    		
          
            

            

            
              

              

            

          

        	


    
  

  


      
  

    
      
        

        

        
          

          

        

      

    



  

  


      
				
        
					
  
    
      
      
      
        Employers, Click Here!
      

	      

      

    

  



				

        

				
        
          

					
					
          
            
              
              
              
              









  Home

  
     » 
    Online Resumes
     » 
    PDF-DOC-TXT-RTF
  

  
     » 
    High School/GED Degree Resumes
  

  
     » 
    Education, Training, & Library Resumes
  

  
     » 
    Librarian Resumes
  

  





  
    
      
        Please enter the following text as it appears: JH9b9P

         
      

      
      
        
      

      
        
          
          

					
          	
					

          
          

           
            
          
        

      

    

    
		
    
      Please enter the following text as it appears: JH9b9P

       
    

    

    

  


  
    
    
    
      Olivia A

      
        Administrative Assistant/Manager
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Librarian
          	
            Location:

            
              Montebello, CA
            
          	
            Education Level:

            High School/GED
          	
          Will Relocate:

          No
        


  

  






  Description

  
    Over the years I have obtained experience in a variety of organizations.  Some of work experience includes, data entry, administrative assistant, HR Director, library branch supervisor.  I am a well-rounded, versatile individual.  I can adapt to situations quickly and I am also a very logical thinker.  In the management positions that I have had in the past, I have obtained through promotions within the company.  I have year of experience supervising staff and with my HR background I am also a fair and conflict resolving supervisor.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	(Confidential)	

				(Confidential)

				8/1994 - Present


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Sacred Heart	HS diploma	1979	
              
                High School/GED Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      library,  hospital,  human resources,  university,  other

    
  

  

  
    

    Job Skills

    
      	Presentation	
	Technology Solutions	
	Sales Support	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	library
	human resources
	generalist
	Fast-paced
	multi-tasking
	marketing


    

    
  

  
    

    Responsibilities

    
      Maintain total operation of a library branch.
Responsible for collection development for the library.
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