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        Lara's profile
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Legal Assistant
          	
            Location:

            
              Kansas City, MO
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    

  

  

  

  

  

  

  





  Accomplishments

  
    Highlights:

    
    
  

  

  
    

    Job Skills

    
      	Accountant	
	Oracle 	
	Hyperion 	
	SAP	
	Peoplesoft	
	Excel	
	Access	
	Peachtree	
	Solomon	
	QuickBooks 	
	Timberline	
	Teaching Certificate	
	Analyzing Student Achievement	
	Interpersonal Skills	
	Verbal Skills	
	Written Communications Skills	
	Classroom Material Selection	
	Test Score Analysis & Benchmarking	
	Curriculum Development	
	Curriculum Deployment	
	Microsoft Office 	
	Presentation Skills	
	Faxing	
	Filing	
	Copying 	
	Mail Distribution	
	Microsoft Office	
	Data Entry	
	Answering Phones	
	Internet 	
	Bookkeeping	
	Interpersonal Skills	
	Verbal Skills	
	Written Communications Skills	
	Telephone Skills	
	Meeting Planning	
	Calendar Management	
	Presentation Skills	
	Faxing	
	Filing	
	Copying 	
	Mail Distribution	
	Microsoft Office	
	Data Entry	
	Answering Phones	
	Internet 	
	Bookkeeping	
	Business Development	
	Strategic Planning	
	Organizational Process Design	
	Reporting	
	Balance Sheet Responsibility	
	Microsoft Office 	
	Bookkeeping	
	Presentation Skills	
	Business Writing Skills	
	Design Organizational Process	
	Business Analysis	
	Balance Sheet Repsonsibility	
	Sales Interpretation 	
	Budgeting	
	Campaing Management	
	Campaign Design	
	Campaign Implementation	
	Campaign Tracking	
	Accounting	
	Mathematical	
	Logical reasoning	
	Partner Realtions Building	
	Interpersonal	
	Phone	
	MS Office	
	Written Communication	
	Verbal Communication	
	Contract Negotiation	
	Business Development	
	Strategic Planning	
	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Microsoft Office	
	Requirements Analysis  & Specification	
	Resource Management	
	Leadership 	
	Innovation	


    

    
  

  

  

  
    

    Responsibilities

    
      Responsible for preparing legal documents, proofreading, communicating with clients, watching statute of limitations.
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