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      Leni B

      
        Owner Executive Assistant
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Chief Operations Officer
          	
            Location:

            
              Emery, SD
            
          	
            Education Level:

            High School/GED
          	
          Will Relocate:

          No
        


  

  






  Description

  
    Supervise, Management, Administer, Organize, Change, Administrative, Support, Help, Find, Speaker, Lecturer, Presenter, Writer, Functions, Travel, Virtual, Remote, Communications, Technical, Internet, Computers, Web, Design, E-commerce, Finance, Analyst, Professional, Tax, IRS, Settlement, Exit, Strategy, Goal, Target, Trust, Partnership, Discreet, Loyal, Trustworthy, Sensible, Reliable 

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Chesapeake Computer & Internet	

				(Confidential)

				/2001 - /2006
	Direct Source Computers	

				(Confidential)

				/1991 - /1997
	Membership Management Inc	

				(Confidential)

				/1986 - /1991


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	No formal degrees - personal continuing education	Multiple courses over the years in multitude of business and personal disiplines	2007	
              
                High School/GED Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Willing to entertain multitude of companies and industries. I am more concerned with an open view to remote based working than a particular company.

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	Business development
	Entrepreneurial Spirit
	Program director
	Project management experience
	Vice president
	Executive vice president
	Multi-task
	Remote working
	telecommute
	Web designer
	Supervisor
	project managment experience


    

    
  

  
    

    Responsibilities

    
      1) Spearheaded efforts to resolve long-standing operational and financial issues for the Corporation, and restore the organization to profitability. Provide exit strategy for owner tax liability issues. 2) Evaluated operations and service activities to identify the greatest revenue channels and implement tactics to drive profits and market share for computer sales and service company. 
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