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      Charlotte D

      
        Putting some "fun" into fund-raising
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Administrator
          	
            Location:

            
              Oxnard, CA
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    Event Planner, Special Event Coordinator, Fund Raiser, Executive Assistant, Personal Assistant, Administrative Assistant

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Wells Fargo Private Client Services	

				(Confidential)

				2/2006 - 8/2006
	the maple counseling center	

				(Confidential)

				4/2005 - 2/2006
	Jewish Federation of Silicon Valley	

				(Confidential)

				4/1998 - 3/2005


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	San Jose State University	Business	1985	
              
                Associate Degree
              
            
	Pasadena City College	Business	1982	
              
                Associate Degree
              
            
	Hinds Jr. College	Psychology	1976	
              
                Associate Degree
              
            
	Clinton High School	General	1974	
              
                High School/GED Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Win Animal Rights,  In Defense of Animals,  Last Chance for Animals,  Mercy for Animals,  Vegan Outreach

    
  

  

  
    

    Job Skills

    
      	Presentation	
	Technology Solutions	
	Sales Support	
	Software Implementation	


    

    
  

  

  
    

    Keywords

    
      	Executive Assistant
	Personal Assistant
	Administrative Assistant
	Powerpoint
	Presentations
	Event Planning
	Fundraising


    

    
  

  
    

    Responsibilities

    
      Developed system for tracking and reporting status of high net worth client accounts under review by relationship managers. 
Responsible for all fundraising and special events.
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