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      Filomena J

      
        Assistant Manager, Administrative, Clerical, Customer Service.
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Educational Administrator
          	
            Location:

            
              Grand Prairie, TX
            
          	
            Education Level:

            Trade School
          	
          Will Relocate:

          YES
        


  

  






  Description

  
    My career thus far has been very rewarding and also a challenge I sought out to achieve my goals and to improve my skills that have greatly helped in the next path I choose. 

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Lincoln Technical Inst.	

				(Confidential)

				9/2006 - 7/2007
	Hesco Southwest	

				(Confidential)

				2/2003 - 8/2006
	ARCH WIRELESS 	

				(Confidential)

				2/2002 - 3/2003
	SPRINT PCS	

				(Confidential)

				11/1998 - 12/2001


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	San Jacinto College North Campus	GED	1990	
              
                High School/GED Degree
              
            
	Southwest Paralegal Inst.	LAW	1990	
              
                Trade School Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      I am looking for a company that has the room for grow th and the opportunity to promote within. A company that reconizes hard deication amoung loyalty.

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	
	Sales Support	
	Software Implementation	
	Requirements Analysis  & Specification	
	Leadership 	


    

    
  

  

  
    

    Keywords

    
      	education
	customer service
	clerical
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