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      Maria B

      
        Accounts Receivable / Collections Specialist
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Bookkeeper
          	
            Location:

            
              Kissimmee, FL
            
          	
            Education Level:

            Trade School
          	
          Will Relocate:

          No
        


  

  






  Description

  
    Hard working accounting professional with exceptional communications skills with over 25 years experience in accounts receivable, accounts payable and collections.  Love to work under pressure, and goes over and beyond the call of duty.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Spherion	

				(Confidential)

				2/2007 - 6/2007
	Wells Fargo Insurance Services	

				(Confidential)

				9/2001 - 1/2007
	M&M Aerospace	

				(Confidential)

				7/1997 - 8/2001


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Instituto de Banca	Bank Teller / Accounting I & II	1984	
              
                Trade School Degree
              
            
	Southridge Sr. High	High  School Diploma	1983	
              
                High School/GED Degree
              
            


    

    
  

  

  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      UPS, Federal Express, TSA, US Postal Services, Coca Cola, Pepsi Cola

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Technology Solutions	


    

    
  

  

  
    

    Keywords

    
      	Accounting
	collections


    

    
  

  
    

    Responsibilities

    
      I was responsible for applying all incoming cash as well as commissions for two branches.  Collected a huge amount of past due monies owed to the company.
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