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      Virginia S

      
        Admin Customer Focused
        
        
        
        
        
        
        
        
      

      

    

    	
            Occupation:

            Customer Service Representative
          	
            Location:

            
              North Andover, MA
            
          	
            Education Level:

            Associate
          	
          Will Relocate:

          No
        


  

  






  Description

  
    Poised,professional, personable, proactive administrative assistant and more. Creative, confident, resourceful, energetic and excellent communicator both written and verbal. Great with details.

  

  

  
    

    Work Experience

    
      	COMPANY	POSITION HELD	DATES WORKED
	
            

          
	Macromatix Technologies	

				(Confidential)

				12/2001 - 4/2003
	Micromatic Products	

				(Confidential)

				11/1994 - 10/2001
	Vicor Corp. 	

				(Confidential)

				8/1992 - 11/1994


    

    
  

  

  
    Education

    
      	SCHOOL	MAJOR	YEAR	DEGREE
	
            

          
	Garden City HS	College Prep	1972	
              
                High School/GED Degree
              
            


    

    
  

  

  
    Social Media

    
      	TYPE	TITLE	URL	DESCRIPTION
	
            

          
	Book	Do What You Are	media url	self assessment and career path help


      

    

    
  





  Accomplishments

  
    Highlights:

    
    
      Companies I like:

      Hospital,  Public Sector,  Law Firm,  Real Estate Firm,  College or University 

    
  

  

  
    

    Job Skills

    
      	P&L responsibilities	
	Presentation	
	Ecommerce Strategy and digital marketing channels optimization - SEO, SEM, email, affiliates - for high-profile accounts.	
	Sales Support	
	Software Implementation	


    

    
  

  

  
    

    Keywords

    
      	real estate
	legal
	administrative assistant
	customer service
	sales
	insurance


    

    
  

  
    

    Responsibilities

    
      Provided excellent customer service to a large customer base for world-wide company. 
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